
During an evacuation:

1)  Stay calm.

2)  Survey area during the evacuation to ensure everyone is exiting.  Fire wardens
      should stay behind to make sure all personnel have left the area.

3)  Gather only essential belongings with you.  Close the doors behind you but
      do not lock them as the fire department will need easy access. 

4)  Go outside using the stairs.  Do not use elevators.  If you are in an elevator 
      when the alarm sounds, do not push the emergency stop button.  The elevator
      will automatically return to its base level and open.

5)  Be prepared to assist occupants with special needs.

6)  Once outside please report to the fire warden check-in post (see map for
      reference) and give notice of a safe evacuation.  Access will not be allowed
      until all tenants have checked in and confirmed a safe evacuation.

7)  Once the Fire Department or Property Manager gives the "All Clear" you can  return
      to the building.
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